<PLEASE INSERT COMPANY LOGO HERE>


Please return completed forms to: newbusinessteam@ingeus.co.uk
n.b. for sections marked with a number please see notes on page two
	
	

	Provider name 

	

	Main point of contact
	

	Address
	

	Phone/Fax number
	

	Email Address
	

	
	

	Legal status i.e. company limited by guarantee, registered charity etc. 

	

	Why are you contacting Ingeus? i.e. speculatively or with regards to new tender opportunity, partnerships, etc
	

	Have you contacted us before? If so why?
	

	Please state the districts where you are interested in working with us.
	

	
	

	Relevant contracts already held 1

	

	Current Delivery premises 
Include full addresses and contact details

	

	Are all premises DDA-compliant? 
If not, please give details

	

	Facilities available 2

	

	Services Provided 3
	

	Referral process 4


	

	Costs  including service costs, or elements of your service that are free of charge
	

	
	

	Could Ingeus deliver interventions (such as one-to-one interviews or group workshops) from your premises? If so, are there any associated costs?

	

	Quality and compliance information including your three most recent inspections and quality standards/awards held


	


NOTES

1
Contracts held
Name and details of existing contracts you hold, including dates and the commissioning organisation (such as DWP, or local authority). 

2
Facilities available
What facilities are available for the use of clients? e.g. computers, internet, phones, photocopiers, fax, specialist equipment, premises/resource adaptations, refreshments, meeting rooms, etc. 
3
Services provided 

Please detail a comprehensive list of your services, e.g. Accredited IT training or Advocacy support etc. Include any other relevant information, e.g. duration of the course/service, number of participants with whom you can work at any one time. 

4
Referral process

In order to ensure the most cohesive and positive experience for our clients, please describe your preferred method of referral, i.e. a phone call/letter to book an appointment, lead times, client attends an assessment, commences induction etc. 
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